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Pembrokeshire Coastal Forum 
Fforwm Arfordir Sir Benfro 
Job description and Personal Specification 


Job Title:

META Operations Manager
Salary:

£30,000-£38,000 p.a. depending on experience
Responsible to:

MEW Programme Manager, CEO
Location:

Marine Energy Hub, 2nd Floor, Pier House, Pier Road, Pembroke Dock, Pembrokeshire, SA72 6TR
Work with:
META Project Manager, Marine Energy Wales and PCF Team 



	Background
Established in 2000, Pembrokeshire Coastal Forum (PCF) is a multi-award-winning Community Interest Company that works to enhance the coast and marine environments for current and future generations. As a coastal partnership PCF has developed a range of collaborative projects, often viewed as sustainable best practice, including the Pembrokeshire Marine Code and Outdoor Charter, Wales Activity Mapping and Marine Energy Wales. 

Marine Energy Wales (MEW), brings together technology developers, the supply chain, academia and the public sector aiming to create a thriving and diverse marine energy sector in Wales, including the emerging technologies of wave, tidal and floating offshore wind. Under the MEW programme, the Marine Energy Test Area (META) is under development. 

META is providing consented areas of waterway, close to an operational base complete with licenses and enabling infrastructure. Strategically located to provide early stage device developers with easy access, nursery facility for testing components, subassemblies, operational procedures and devices, META aims to de-risk future deployments and take advantage of a local experienced and substantial supply chain and associated R&D facility. META also works closely with its Swansea Bay City Deal partners under the Pembroke Dock Marine project; Milford Haven Port Authority, the Offshore Renewable Energy Catapult’s Marine Energy Engineering Centre of Excellence (MEECE) and WaveHub’s Pembrokeshire Demonstration Zone.
Job Purpose

The Operations Manager will be required to oversee the operation and ongoing delivery of the META project. Tasks will range from fulfilling the requisite HSEQ requirements for safe marine operations whilst minimising the risk exposure faced by PCF in operating a test site in a busy waterway to assisting with business development activities, liaising with potential customers to META to facilitate the testing of Marine Renewable Energy technology deployments. 
Internally the Operations Manager will work closely with the MEW Programme Manager, META Project Manager and the Marketing and Communications Manager to ensure the effective and efficient delivery of the META project. External relations will require interfaces with the Port of Milford Haven and all relevant stakeholders to ensure that processes and systems for all META site operations are suitable for the area, wider users and provide the maximum benefit for the sector. 

Understanding sector needs and marine operations you will be responsible for site operation and compliance with all legal agreements associated with leasing and licensing. You will ensure META compliments the current UK test site offer and assist in the delivery of a long-term sustainable project.   

	

	Principal Responsibilities 
Working closely with Marine Energy Wales and the PCF team. Tasks to include the following: 

· Plan projects according to funding envelope 

· Establish and maintain monitoring solutions as required by consenting body, project partners etc

· Set up of operational procedures

· Risk management

· Ensure HSE regulations and requisite work practices are addressed during all phases of development

· Collection, collation and refinement of technology developer requirements 

· Preparation of META operational documentation coordinating inputs from technical specialists at partner institutions

· Work closely with project partners (including the Port of Milford Haven) to ensure information exchange, processes and systems are set up to satisfy stakeholder requirements

· Coordination and communication as required with META users; technology developers, researchers, industrial bodies etc and META stakeholders; fishing community, vessel operators etc

· Support project manager to identify opportunities for collaborative partnerships, R&D activities, supply chain engagement and project growth

· Support project manager in providing key information to support grant claims to the PCF Finance, HR & Policy Manager 

· Support wider project work when required


	Personal Specification  
Essential:

· Track record in marine project processes and operations relevant to marine test site environments 
· H&S and Risk assessment experience

· Qualified to degree level in renewable energy or related discipline

· Extensive project management experience

· Experience in marine leasing and licensing 

· Able to engage with a range of different stakeholders, including the public, private and academic sectors 

· Managing tenders and contracts
· Proactive and self-motivated and ability to work with minimal supervision & under pressure

· Good IT skills (including internet, word processing, spreadsheet and database packages such as Excel and Access)

· Current driving licence / own vehicle

Desirable:

· Strong interest in sustainability and renewable energy 
· Formal H&S qualification (or willingness to work towards)
· Qualification in Project Management 

· Ability to speak Welsh


The ability to travel to meetings/events/site visits etc. is a necessary and regular feature of this post. 
Own transport required.

The post will involve occasional evening and weekend working.
Job descriptions and person specifications are subject to change from time to time to remain in line with business needs.
[image: image2.png]* X = ﬂ
* * \/( f
Bt L
* *
* ek e
UNDEB EWROPEAIDD Llywodraeth Cymru
EUROPEAN UNION Welsh Government

Cronfa Datblygu
Rhanbarthol Ewrop
European Regional
Development Fund




PCF use a flexi-time/toil work policy. 

This role is part funded by the European Regional Development Fund (ERDF) via the Welsh European Funding Office (WEFO).

September 2020
